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UCLA Department of Family Medicine

WebClock

» Effective November 12, non-exempt (bi-weekly) employees will utilize
WebClock Timekeeping System

* Timesheets will now autofill from WebClock

* You must clock in at the start and clock out at the end of your shift
* Overtime must be approved in advance

e Supervisors must approve timesheets

e Instructions went out via email last week

* Invited Speakers: Monica Bolanos and Sandra Fernandez will answer
guestions
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UCLA Department of Family Medicine

New Personnel: Chris Ashikyan

* Pre- and Post-Award Senior Analyst
o All future proposal/pre-award requests

o Post-award fund management for Drs. Moreno, Tarn,
Bholat, Sur, and other clinical faculty

“I’m amazed at the research

* Comes to us with 11 years of experience at University of that develops from proposal
lllinois, Urbana-Champaign, including 8 years of Post-Award 5 o closcout and have

ys been excited to see

management and 3 years of Pre-Award the dreams of our Principal

Investigators and their
teams come to life.”

What is a personal accomplishment you’d like to share?

One thing that I'm proud of is that 2 years ago I was the first person in my family to ever get my Master’s
Degree in Business Administration.
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UCLA Department of Family Medicine

Volunteers

* Volunteers must apply through and approved by the UCLA Health
Sciences Volunteer Office (UHSVO) before starting volunteer activities

* https://www.uclahealth.org/volunteer/programs/uhs-volunteer-programs

* Determine if clinical or non-clinical. Non-clinical volunteers cannot have:

o Patient or human research subject contact/interaction
o Access to/handling of any identifiable/clinical/medical information
o Any duties involving activity within clinical settings and areas

 Complete an Opportunity form about the position, so that UHSVO can
create a link for volunteers to apply with

* Volunteers will then work with UHSVO to complete requirements
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UCLA Department of Family Medicine

Hiring Work-Study Students

* To post a work-study position, the supervisor should send the following to
Staff HR:

o Job description
o Qualifications

o Working Hours
o Work Location

* HR will post the position and you will
receive resumes for review

e Supervisor will select candidate and
inform HR for onboarding
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UCLA Department of Family Medicine

Winter Closure

* SatDec. 23 —-Tues lJan. 2
* Includes 4 paid holidays (Dec 25-26, and Jan1-2)

 Wed-Fri, Dec 27-29 should be reported as vacation (or leave without pay)

* Must have supervisor permission to work during closure

WINTER CLOSURE
Sunday Monday Tuesday | Wednesday| Thursday Friday Saturday Sunday
23 24 25 26 27 28 29 30
PAID HOLIDAY | PAID HOLIDAY
31 1 2 3 4 5 6 7
PAID HOLIDAY | PAID HOLIDAY
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Research Technology and
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Overview

Data Management Strategy and Planning
Safe Data Sharing
Identifying Storage and Compute Resources

Consultations and Referrals



Data Management Strategy and
Planning

o

NIH 2023 Data

Management &

Sharing Requirements

Identifying Data

Security Requirements

|

File Management &

Naming Conventions

Budgeting for Data

Management &

Curation


https://www3.research.ucla.edu/nih-data-management-and-sharing-policy
https://www3.research.ucla.edu/nih-data-management-and-sharing-policy
https://www3.research.ucla.edu/nih-data-management-and-sharing-policy
https://guides.library.ucla.edu/c.php?g=180539&p=1190661
https://guides.library.ucla.edu/c.php?g=180539&p=1190661
https://security.ucop.edu/policies/institutional-information-and-it-resource-classification.html
https://security.ucop.edu/policies/institutional-information-and-it-resource-classification.html
https://www3.research.ucla.edu/nih-data-management-and-sharing-policy/budgeting-data-management-and-sharing
https://www3.research.ucla.edu/nih-data-management-and-sharing-policy/budgeting-data-management-and-sharing
https://www3.research.ucla.edu/nih-data-management-and-sharing-policy/budgeting-data-management-and-sharing

|dentifying Storage and
Compute Resources

* Depends on data type & collaboration
requirements

* Use Health Box for storing files, syncing to
cloud and collaborating (HIPAA compliant)

* Leverage cloud storage or compute using
Amazon Web Services (HIPAA compliant)

* Network drives available up to 2
Terabytes of storage per lab

* Hoffman2 Compute Cluster Storage



https://it.uclahealth.org/support/guides/guide-for-box
https://uclahsprod.service-now.com/it_portal?id=service_sc&sys_id=06d1c0a91b3b2014f4356391b24bcbcc&table=u_service_definition
https://uclahsprod.service-now.com/it_portal?id=service_sc&sys_id=7980ce0d1b2530100e68a8e3b24bcb90&table=u_service_definition

Safe Data
Sharing and
Management

Identify storage options for protected
health data

Identify deidentification options, and

repositories for sharing protected data

Consultation will likely be required to
collect information on specific use cases




Consultations and Referrals

Consult with your Business Relationship Manager (BRM)
for more information on services (Jose Gil)

Connect with us (Clifford and Ibraheem)



https://it.uclahealth.org/about/dgit/teams/brms-your-dedicated-it-partners
https://uclahs.fyi/DGITresearchcontact

UCLA Department of Family Medicine

Recently Processed Awards (since August)

Prime

Project Period

Project Period

Award Title Sponsor Sponsor Action Type Begin Date End Date
Gelberg, Subthreshold Opioid Use Disorder NEW YORK . .
Lillian Prevention (STOP) Trial UNIVERSITY NIH-NIDA Continuation | 02/15/2019 02/29/2024
Shoptaw Screen, Treat and Retain Meth-Using Hanoi Medical
Stevpen ’ Opioid Drug Users at Methadone Clinics University NIH-NIDA Continuation | 06/01/2020 03/31/2025
(STAR-OM) (Vietnam)
Donohoe, Ending the HIV Epidemic: A Plan for . : . DHHS- . :
Thomas J America — Technical Assistance Provider Cicatelli Associates HRSA Continuation | 03/01/2020 02/28/2025
Medicare Annual Wellness Visit Practice
Tarrl, Redesign Toolkit: A Tailored Inter\{entlon NIHI-NIA Natlorlal ) Continuation 08/15/2020 07/31/2025
Derjung to Improve Preventive Health Service Institute on Aging
Use
Sur SBPCR-1000497: UCLA Family CA-Dept of Health
. Medicine Residency Program (Song- Care Access and - Continuation | 06/30/2021 06/29/2024
Denise Kc i
Brown 2020) Information
Shoptaw, UCLA Alcohol Medication Research Unit NIH-NIAAA ) Modification/ 03/25/2021 03/14/2028
Steven J - Base Contract Amendment
Shoptaw, | |5\ 094 Integra FHI 360 NIH-Niaip | Medification/ 1y 0410000 03/31/2025
Steven J Amendment




UCLA Department of Family Medicine

Recently Submitted Proposals (since August)

Prime
Title Type
_m

Effect of an Adapted Community-Based Biofeedback Program on Heart .
. an Adap Y erar UNIVERSITY OF CALIFORNIA, Resubmission
Gelberg, Lillian Rate Variability and Mental Health among People Experiencing NIH
IRVINE - New
Homelessness

Physicians for a Healthy

Sur, Denise Kc CalMedForce Grant (2023-2026) . . New
California
Sur, Denise Kc  HCAI Song-Brown Grant Primary Care Residency Program CA-Department of H.ealth Care - New
Access and Information
. iCARE, Improving the Quality of Care in Asthma Patients at Risk of BRIGHAM AND WOMEN'S
Tarn, Derjung ¢, 2 cerbations HOSPITAL PCORI  New
Li, Michael A whole-person approach to biomarker assessment in substance use and  NIH-NIDA National Institute on New
Jonathan HIV intervention Drug Abuse
Li, Michael . . . . DHHS- Modification/
lonathan Midwest Integration of the National HIV Curriculum (MINHC) Grant (Yr 2) UNIVERSITY OF ILLINOIS HRSA Amendment
Shoptaw, CTN-0110 MURB Non-HEAL YR19 Univ of Texas-Southwestern Med \\\\ \ina  sypplement
StevenJ Center at Dallas
Shoptaw, CTN-0109: Randomized, placebo-controlled trial of injectable naltrexone Univ of Texas-Southwestern Med

Steven ) and monthly injectable buprenorphine for cocaine use (CURB-2) Center at Dallas NIH-NIDA  Supplement



October Grand Rounds

Friday, October 27, 2023 E -
12:00pm-1:00pm a“i
Theodore C. Friedman, MD PhD

Chairman, Dept. of Internal Medicine
Charles R Drew Univ.



UCLA Department of Family Medicine

Transitioning from Desktops to Laptops

» Department wants to sunset all desktops and transition to laptops (with docking
stations)

» Personnel should bring their laptop to the office for in-person work, and home for
remote work

* Please reach out to Laura if you are still using a desktop computer so that we
can add you to the transition list
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Department of Family Medicine

Non Employee Disbursement Requests
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UCLA Department of Family Medicine

Non Employee Disbursement Requests

» Please remove the word “compensation” from any future requests. Per
G-42 policy, gifts are allowed for volunteering or completing a survey
or questionnaire, or participation.

» Please pay close attention to “Deliver Address” field, e-codes should list
authorized personnel’s email address and physical cards should shows
the campus address for delivery

 New Process: Please route future non-employee requests to the fund
manager via Docusign. This allows all signatures to be captured and
submitted to the processing department without any issues.

Monthly Research Unit Meeting 18



UCLA Department of Family Medicine

Preparing for BruinBuy Plus

* The Ascend 2.0 Program is launching BruinBuy Plus, UCLA’s new
procure-to-pay system, on January 2, 2024

» BruinBuy Plus brings modernized, streamlined, and efficient
procurement processes that will benefit the current and future Bruin
community

* BruinBuy Plus will further support Accounts Payable (AP) efforts
currently underway to provide faster payments and less payment
uncertainty

« End-user training kicks off on October 30, 2023

Monthly Research Unit Meeting 19


https://urldefense.com/v3/__https:/click.bp.e.ucla.edu/?qs=fd3da3f33dcd53133de47d66eac3e3f95659dd74faa59ba7b8046c224d2f98171ab3de2ab647e6cc8652362c6b0b8ddcac22e04b3e32b2d548e206975e3a6277__;!!F9wkZZsI-LA!Ei6kHBLsLa8i5ch8XWeFj0ukGfa7pJlt6HxTUPGDLGTv2MUslnsUYBnVmbIy4NQKDXCgdeylLET-09m-cnLdfKmeRgg$

UCLA Department of Family Medicine

Preparing for BruinBuy Plus

 There will be a procurement blackout/shut down from December 23
through January 2

* You will not be able to place orders during this time unless they are
emergent, and those will require special approval and processing

« Please plan ahead! We encourage you to place supply orders, pay
invoices, set up subawards, etc. no later than early December

« Delay non-urgent requests in December until after roll-out

Monthly Research Unit Meeting 20



UCLA Department of Family Medicine

Preparing for BruinBuy Plus

« The invoicing process will change. PO’s will be automatically sent to the
vendor and they will be instructed to submit invoices to a centralized
email address

« Starting December 14, vendors must submit invoices through the
new centralized email address. Transcepta and the Invoice
Submission Portal will be decommissioned on this date!

* Non-procurement transactions (e.g. guest speaker fees) will follow a
different process, which will be announced shortly

» All active vendors will be notified of these changes in the coming weeks

Monthly Research Unit Meeting 21
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UCLA Department of Family Medicine

Required Subaward Documents

« UCLA Subrecipient Letter of Intent (LOI) or UCOP MCA Commitment
Form must be completed and signed by the subrecipient's or participating campus'
authorized official

» Scope of work (SOW) that describes the subrecipient’s objectives, tasks or
deliverables, milestones, and timeframes

» Subrecipient's detailed budget and budget justification in prime sponsor's format
» Other proposal documents required by the sponsor (e.g. biosketches, facilities, etc.)

» [f the subrecipient is a for-profit entity, the UCLA Principal Investigator completes
a Fair & Reasonable Cost Analysis.
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https://ocga.research.ucla.edu/wp-content/uploads/letter-of-intent.pdf
https://ocga.research.ucla.edu/wp-content/uploads/UCLA-MCA-commitment-form.pdf
https://ocga.research.ucla.edu/wp-content/uploads/UCLA-MCA-commitment-form.pdf
https://ocga.research.ucla.edu/wp-content/uploads/fair-and-reasonable-cost-analysis.pdf
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UCLA

e

..J G University of California, Los Angeles (UCLA) Ojfice

80 oG Msrcn of Contract & Grant Admini ion (OCGA]
Subrecipient Letter of Intent (LOI)

UICLA OCGA regquires His foem tn be completed and submitted with eac suboward proposal. This form prowides groject-specyfic information mad represents the Subrecipient's
intent fo collaborats with UCLA. This form may ks be weed for proposed outgaing Multi-Compus Awards (MCAs) it must be sndorsed by the Subrecipient's
Authorized Official prior to proposal submission. FOF Expanded Clearinghouse Members ond Sister-UC Campuses: indicote your membership in the helow

Subrecigient _Information’ section to remove_entity-specific guestions from this form. Should this project be awarded, on 1 form will be
required for amy nom-UC entitics thot do not belong to the FOP Expanded Ceoringhouse.
UCLA Project Information
Principal Investigator | UCLA Sponsor |
Propasal Title |
Subrecipient Information FOP Expanded Clearinghouse Member? ves[ ] Sister.U¢ Compus? ¥ES[]
Legal Name | UEI Number*
Principal investigator | Total Requested Casts | usD
Project Start Date | [ Project End Date | Total Cost Share [ usD
indirect Cost Ratefs) O u.5. Federaily negotiated rote 0 Prime Sponsor dictated rate i 1.5, De Minimis rerte
[ o 1DC (o indirect costs requested) T3 Other (specify basis,
*UCLA OCGA reguines ol have o U r fLET) nu'mbn'bejb’! any subowaord (s issuved.

Pro | Components. The wing documents are included in the Subrecipient osal submission
U Statement of Work frequired) \Detailed Budget jrequired, in prime sponsor format (1.5, dotors)) || Budget Justificotion jrequived)

Ul Negotioted Indirect Cost Rote Agreement (required, if oppiicable) L1 Other:

Project Use. The ed Subrecipient research involves the use of (check all that s

— Human Subjects | Animal Subjects Ll Recombinant DNA Ll stem Cells

| Genomic Data Sharing jmeference: | Dual Use Research of Comcern (DURC) jFor agericatie agents, see oo

FIICLA O, Jres all Js be provided By o UCLA P before any suboward Js issued.

Additional Subre cipient Information
Is Subrecipient a for-profit entity? Yes No Is Subreciplent Yes
is Subrecipient a U.S. entity? Yes No registered in SAM.qov? | MOASCI R Atesa s dnise

Payment Address |

Conflict of Interest Requirement jLCL4 OCGA does not aliow Subrecipients to rely an UCLA FCOU policy. )

|| If the prime sponsor is the U.5. National Science Foundation (N5F), Department of Energy (DOE), Public Health Service [PHS, inclusive of the
National Institutes of Health [NIH)), or a prime sponsor that has the PHS Conflict of Interest regulation, Subrecipient certifies that it has
implernented and is enforcing 8 written palicy of financial conflict of interest FODI) compliant with the prime sponsor's Conflict of Interest policy. All
required reports and disdosures have been made to the Subrecipient’s institutional official in accordanse with its palicy.

1 My organization DOES NOT HAVE & compliant Conflict of Interest palicy in place, as referenced above, but will at the time of award. [Sample PHS
FCOI paticy & refoted resources availabhe o b /i E: i

es-suby o ance-ton oi-subeos

1| Mot applicable because this praject i not being funded by NSF, DOE ar PHS [or prime sponsor that has adopted PHS FODI regulation).

NIH International Subrecipient Reporting Requirements (far non-LS Subrecipisnts aniy. |

[ 1f the prime sponsar is the LS. National Institutes of Health (NIM), Subrecipient is aware of the pravisions of AF eguiring that
international subrecipients provide access to copies of all lab notebooks, data, and documentation that suppart any resulting research outcomes,
and Subrecipient confirms that it is able to comply and provide UCLA with regular access to these materials i.e. annually) for the life of the subaward.

In signing below and offering to porticipate in this spansored project, Subrecipient certifies that neither it nar its principals are presently debarred,
suspended, propaced for debarment, deciored ineligible or waluntarily excluded from receiving funds from any LLS. fagerol deportment or ogency of
sponser, and ore not presently delinquent on ony LLS. federal debt. This propasal has been reviewsd and approved by the appropriote sfficials) of
Subrecipient, Gnd certified to its occurocy ond completeness. The gpprapriote progrommatic and administrative personnel of Subrecigient invatved in this
application are aware of the prime spansor’s policies, ogree to ooeept the sbiigation ta comply with award terms, conditions, and certifieations and are
prepared to estobiish the necessary inter-institutional agreement consistent with that palicy.

Name and Title Email Address for
of Authorized Official: Suboward [55ugnge:

Enatule: Date:




UCLA Department of Family Medicine

New Guidance Updated on Website

RESEARCH PROJECT FORMS:

Facilities and Resources Page for Proposals

Proposal Intake F@

Subaward Invoice Certification Form

@wards - Required Information for Prup@
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UCLA Department of Family Medicine

NIH Reporting Requirements for International Subrecipients

NOT-0OD-23-133 released May 19, 2023 — Notification of new NIH reporting requirements for
international subrecipients

* Effective October 1%t

* NIH GPS Section 15.2.1 will be updated to include the following (highlights added):

= For foreign subrecipients, a provision requiring the foreign subrecipient to provide copies of all lab notebooks, all data, and all documentation
that supports the research outcomes as described in the progress report. These supporting
each scientific update (no less than once every three months) in line with the timelines out

* NIH is encouraging PTE’s to address this compliance requirement with our int
it also recommends language in Subrecipient letters of support indicating the
subrecipient’s willingness to abide

* If a subrecipient cannot comply with this new reporting requirement, we will

* “_.alllab notebooks, all data and all documentation that supports the researc
= Updated guidance notes documentation should be received at least every 6 mon
= Further information is expected from NIH, updates will be provided as they are re

* NIH oversight: NIH is reserving the right to request copies of UCLA’s subawarc
documentation to confirm UCLA’s compliance with this reporting requiremen




UCLA Department of Family Medicine

Other Support Pages

Overlap section should
not be blank (state “No
overlap” if applicable)

Three types:
« Scientific
« Budgetary
« Effort

Monthly Research Unit Meeting




Department of Family Medicine

Other Support Pages

Both ScienCV and the UCLA PI Portal can help generate your
OS page

Be sure to review for accuracy and details

o)
Qg S C i E N CV P I PO rta. Eﬂf&ﬁh Administration
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https://www.ncbi.nlm.nih.gov/sciencv/
https://piportal.research.ucla.edu/

Department of Family Medicine

Other Support Pages

The Other Support page
asks for the Year (YYYY),
but my project starts in one
calendar year and ends in
another. Which year do |
list on the OS page?

LAY
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UCLA Department of Family Medicine

Other Support Pages

If you are reporting person-months that span
two calendar years, you should enter the
latter year. For example, if the budget period
runs from Aug 2023 through July 2024, you
should enter “2024” for the year and include
the corresponding person months.

Monthly Research Unit Meeting



UCLA Department of Family Medicine

Budgeting for Data Management and Sharing Costs

Effective for applications submitted for due dates on or after October 5, 2023,
NIH will no longer require the use of the single DMS cost line item. NIH
recognizes that DMS costs may be requested in many cost categories.

Therefore, DMS costs must be requested in the appropriate cost category, e.g.,
personnel, equipment, supplies, and other expenses, following the instructions
for the R&R Budget Form or PHS 398 Modular Budget Form, as applicable.

While the single cost line item is no longer required, NIH will require applicants
to specify estimated DMS cost details within the budget justification.

Monthly Research Unit Meeting 31



Department of Family Medicine

Updated F&A Rate Agreement

F&A Agreement

Current F&A Rate Agreement: Dated July 5,2023
Negotiated with Department of Health and Human Services. View F&A Rate Agreement document

Effective Period
Sponsored Activity FY 2020-2023 FY 2024 FY 2025
(July 1, 2019 to June 30, (July 1, 2023 to June 30, (July 1, 2024 to June 30,
2023) 2024) 2025%
Organized Research 56% 57% 57.5%
Other Sponsored Activities 38% 39% 39%
Instruction 40% 42% 42%
Off-Campus (all functions) 26% 26% 26%
Intergovernmental
8% 8% 8%

Personnel Agreement (IPA)

*From July 1, 2025 until amended, use FY 2025 rates. I L. .
https://ocga.research.ucla.edu/facilities-and-administrative/
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https://ocga.research.ucla.edu/facilities-and-administrative/

UCLA Department of Family Medicine

State-Funded Travel Restrictions - LIFTED

SB 447 "Building and Reinforcing Inclusive, Diverse, Gender-Supportive Equity
Project (BRIDGE Project)” was signed into law on September 13, 2023.

Law creates new public awareness project to promote acceptance and inclusion
of the LGBTQ+ community.

Law also ends California’s restriction on taxpayer-funded travel by state
agencies and departments to states that have adopted discriminatory anti-
LGBTQ+ laws (AB 1887).

That means if you have any state-funded projects (e.g. TRDRP), you can now
use those grant funds to pay for business travel to scientific conferences
irrespective of location.
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UCLA Department of Family Medicine

Upcoming Meetings/Events

U¢¥Y Health Family Medicine

Avout Forpatams

Research

For Farny Medicne Secearcs UntEmaioyess

For Family Medicine Research Unit

Employees [ £ [w]inS|=]

cuments/forms for Department of Familly Medicine Research
i0ns or do ot see the form you require. please contact Laura
ucla.edy

« Next Research Unit Meeting: Thu Nov 2
« Next Grand Rounds: Friday, Oct 27

* Prior monthly meeting agendas/slides
are available on the website
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https://www.uclahealth.org/family-medicine/for-research-employees

UCLA Department of Family Medicine

Thank You

Monthly Research Unit Meeting 35
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