
Resell Medical Equipment with Centurion Services Group 
Qualtrics Survey How-to Guide 

Introduction 

 
Step 1. 
Choose the 
pickup Hospital 
Location 
 
If the item is not 
located at 
Westwood or 
Santa Monica, 
contact the 
UCDC Inventory 

 

Enter the Hospital Location 



Team for 
Instructions 
 

 
Step 2. 
Choose if there is 
more than one 
piece of 
equipment for 
consignment.  
 
Choose “No” if 
there is only one 
item for 
consignment.  
 
Choose “Yes” if 
there is more 
than one unique 
equipment item 
for consignment.  
 

 

 

Click “Yes” if there is more than one 

piece of equipment 

Click “No” if there is Not more than 

one piece of equipment 



(Ex: if there is an 
exam table and 
IV pole) 

Step 3.  
If you entered 
“Yes” for having 
more than one 
piece of medical 
equipment for 
consignment, 
then enter the 
quantity of 
unique 
equipment items 
for consignment  



Step 4.  
Confirm if the 
equipment has 
received the 
necessary 
approvals (if 
applicable).  
 
Approval has 
been received, 
enter “Yes.”  
 
Approval has not 
been received, 
enter “No.”  
 
Approval is not 
needed, enter 
“N/A.” 

 
 

Choose the Option from the Dropdown 



Step 5. 
Submit 
necessary 
approval 
documentation 
indicating that 
this product is 
cleared for 
removal 

 

Drop or click to upload the 

approval documentation 



Step 6. 
Choose if the 
item is a Mobile 
Asset or Fixed 
Asset 

 

Click “Mobile Asset” if the 

first item is a Mobile Asset 

Click “Fixed Asset” if the 

first item is a Fixed Asset 



Step 7. 
Select the 
Category Type – 
either the 
Mobile Asset or 
Fixed Asset 

 

Select the Category Type of 

Mobile Asset or Fixed Asset 



Step 8. 
Enter the Item’s 
Make, Model, 
Serial Number (if 
applicable), and 
UCLA ID Number 
(if applicable) 

 

Step 9. 
Add an image of 
the item. 

 

Repeat Steps 4-9 
for each unique 
item for 
consignment 

 

Enter the Item Make 
Enter the Item Model 

Enter the Item Serial 

Number (if applicable) 

Enter the Item UCLA ID 

Number (if applicable) 



Step 9. 
Enter the 
Department 
Name, Item 
Location, and 
Contact Phone #.  
Include any 
additional 
information. 

 
Process is 
Completed! 
 
Please wait for 
confirmation of 
receipt and 
directions from 
Materials 
Management. 

 

 

Enter the Department Name 

Enter the Item Location 

Enter the Contact Phone 

# 

Include any additional 

information 


