[image: ]New Hire Initial Competencies: LVN
[bookmark: _GoBack]Purpose: This document provides guidance for new hire nurses to complete the UCLA Health required initial competencies.
	The onboarding process is designed to help new hires learn the culture of the organization, work environment, and available resources. The New Hire Requirements website contains the onboarding and orientation requirements for new hires.
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	The New Hire Requirements site contains the New Hire Toolkit (evaluations/feedback tools), Department Unit Orientation Checklist, Required Education, and Initial Competencies for Licensed Vocational Nurses (LVN). 
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	The Evaluations link contains the new hire feedback and preceptor evaluation tools.
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	The Daily New Hire Feedback Form and Weekly New Hire Feedback Form are utilized to individualize the new hire’s orientation. The feedback forms are completed by the preceptor and shared with the new hire and unit leadership.

The Preceptor Evaluation (for New Hire) and the Preceptor Evaluation (for Unit Leadership) are utilized to provide preceptor feedback. 
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	The UCLA Department/Unit Orientation Checklist contains the regulatory and department/unit orientation requirements. 
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	The evaluator must complete all sections of the Department/Unit Orientation Checklist before the new hire independently provides care or service (no later than the first thirty days of employment).
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	The All Populations site contains the new hire LVN required education for all patient populations.
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	The All Populations site contains hyperlinks to complete the required education in Cornerstone. Please review the requirements with your new hires.
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	An Initial Competency Assessment will be performed for all staff at the point of hire or transfer to a new position. The Initial Competency Validation Checklist (LVN) Competency Assessment must be determined to be satisfactory and signed by the employee and preceptor or supervisor no later than six months from the date of hire or transfer.
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	The   contains hyperlinked competencies to complete the knowledge, skills, and attitude (KSA) required to provide safe patient care. The individual hyperlinked KSAs contain direct links to policy/procedures, forms portal, Lippincott Procedures, and required education.
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For questions, contact:
Kristine Traxler, MSN-Ed, RN
Nursing Professional Development Specialist
Center for Nursing Excellence
Phone: 424-259-9272
Cell Phone: 310-623-2591
KTraxler@mednet.ucla.edu
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For questions, contact:

Kristine Traxler, MSN-ED, RN

Nursing Professional Development Specialist
Clinical Educator | Nurse Orlentation
KTraxler@mednet.ucla.edu
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UCLA Health Form must be signed
DEPARTMENT SPECIFIC ORIENTATION e
Department of Nursing -
Employee Name: Department Hire Date:
Classification: Dept. of Nursing Orientation Date:
Supervisor: Department/Unit:
Please complete all sections before employee independently provides care or Evauator oate
service and no later than the first thirty days of employment. et
1. PERFORMANCE RESPONSIBILITIES
Job Description Review
Competency Assessment Instrument / Process Review
Performance Expectation/Evaluation Process Review
1. MANAGEMENT OF ENVIRONMENT OF CARE
L Safety Management
Body Mechanics (ergonomics) HO/NO
Safe Patient Handling, HONO
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Check with unit leadership to ensure you complete the correct required education.

Click on the training hyperlink to complete the education in Cornerstone.
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Health DEPARTMENT OF NURSING INITIAL COMPETENCY VALIDATION CHECKLIST (LVN)

New Hire Name: Unit:

Instruction:

« Review each hyperlinked competency to complete the knowledge, skills, and attitude (KSA) required to provide safe patient care
« Preceptor(s) must validate each competency by initialing and dating on each line in real time
 Preceptor(s) and New Hire must print and sign their full name on the last page before submitting to Unit Director/Manager

« Please also refer to the California Vocational Practice Act section 2518.5 (https://www.bvnpt.ca gov/about_us/laws shtml) and your
individual unit/department Standards of Practice which may further refine or limit the scope of LVN practice.

Note: The Population-Specific Initial Competency Validation Checklist for LVNs must be completed in addition to this form if applicable)
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Sent from my iPhone:

On Jun's, 2020, at 11:28 AM, Obazee, Kell . <KObazee @mednet.ucls edu> wrote:

Hikristine,

No,that would be Kissy or Kathleen. 1amjust now n the offce id you st want the images?

Please advise

Kell

Traxler, Kistne L. <KTrasler@mednet ucla edu>
Sent: Friday,June 5, 2020 9:50 AM

o: Obazee, Kelli R, <KObazee@mednet ucla.edu>

Subject: Communication to announce the RN Intial Competencies

HelloKell,

D0 you have the communication to announce the RN Initial Competencies?

Ineedto send it out today.

Thank you again for al your work on this huge project.

Thanik you,

Kristine
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Learn more >

Quick Links
CareConnect Workioad Validation Tool covip1g Comerstone Learning Management System

+ CareConnect Workioad Acury Valldation - COVID19 Hug « Comerstone Login

Tool + Training Resources for Cornerstone
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Resources
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