
Student Placement Tip Sheet 

HIPAA Privacy & Information Security Training 

Introduction 

In this scenario, learners will complete the UCLA Health HIPAA Training and 
submit the correct documentation for their student placement at UCLA Health.

1. From your internet
browser, launch the
HIPAA Privacy &
Information Security
Training.

Note: 
Recommended 
browsers include 
Google Chrome or 
Microsoft Edge. 

Training Module Link: HIPAA Privacy & Information Security Training. 

2. Follow the
prompts to
complete the
10-minute
module.

3. Once the
module is
complete,
select
continue.

https://hshr.mednet.ucla.edu/s/trainings/policiesprocedures/publish/ocr.htm


4. Follow the
directions to
retrieve your
completion
certificate.

5. Click “Click
Here” to
generate a
temporary ID.

6. Enter in your
information
(e.g., your birth
month and year
and name).

7. Enter “Visiting
Student” as
your affiliation
from the drop-
down menu.

8. Click
“Continue”

9. Once the
temporary ID is
generated, if
will ask you to
confirm the
information you
submitted.

10. Select
“Correct,
Continue.”



11. You must click
“I Certify” that
you agree to
the statement
on the screen.

12. Please read
the
Confidentiality
Agreement
carefully as you
will be asked to
certify your
agreement
below.

** DO NOT close your 
browser. 

13. After reading,
scroll to the end
of the page,
click “I
Certify”



14. *Do not close
your browser. 
You must click 
“Print” to receive 
a copy of your 
certificate. This is 
what is submitted 
to the student 
placement team.

15. You will receive
a TWO-page
document.
Save this
document
(recommended
as a PDF).

16. The first page is
the certificate of
module
completion.

This is an example of page 1 



17. The second
page must
include your
printed name
and signature
to be
accepted.

18. Submit the
signed 2-page
PDF to your
school
coordinator.
They will submit
this to the
UCLA Health
student
placement team
when you are
accepted for
placement.

*UCLA Health will not
accept document
submissions directly
from students. Example of Acceptable Submission 

Print your Name here 
Sign the form here 

This is an example of Page 2.




